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UNITED  STATES  DEPARTIffillT  OF  AGRICULTURE 
Director  cf  Information 
Washington  25.  D.  C. 


■  January  28,  19^7 

OFFICE  OF  INFORi^TION  MEMOHMDUM  NO.  87 

Flemishing  Zone  and  Run  and  Stop  Numbers 
for  Bureau  Mailing  Lists 

Since  the  city  zone  system  was  establislied  by  the  Post  Office  Department 
and  the  penalty  mail  law  was  put  into  effect,  the  Mailing  List  Unit  of  this 
office  has  furnished  zones  on  bvireau  listings  in  the  12C'  zoned  cities  and 
run-stop  numbers  for  listing  in  the  Department  of  Agriculture  and  other 
Goverrjnent  agencies  in  Washington. 

The  workload  of  mailing  list  activities  has  tecome  so  great  in  comparison 
wit);  the  capacity  of  the  Unit  tnat  wo  are  forced  to  request  bureaus  to 
provide  zoning  arid  run-stop  data  on  their  listings  before  forwarding  ■ 
them  to  the  i^iling  List  Unit  of  this  office. 

On  and  after  February  1,  19^7  the  following  changes  in  mailing  list 
procedure  will  be  effective: 

1.  A  zone  must  be  included  in  all  addresses  in  the  120  zoned 
cities  submitted  to  the  lulling  List  Unit  cf  this  office 
for  additions  to  or  changes  of  addresses  on  Bureau  mailing 
lists. 

2.  Additions  to  cr  changes  of  addresses  on  Bureau  mailing  lists 
should  include  Run  and  Stop  numbers  (United  States  Official 
i'feil  cUid  Messenger  Service)   in  the  following  cases: 

Lists  Maintained  by  Superintendent  jf  Documents:  All 
Federal  Gcvernment  addresses  in  Washington,  D.  C. , 
including  the  Department  of  Agriculture. 

Lists  Maintained  by  Photographic  and  Duplicating 
Services :     All  Federal  Government  addresses  in 
'v'ashington,  D.  C,  except  the  Department  of  Agriculture. 


(United  States  Official  Ifeil  and  Messenger  Service  books 
may  be  obtained  from  Mailing  List  Unit,  Branch  U5g5) 
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3.  On  and  after  the  a'bove  date  the  follrwing  action  will  "be 
taken  on  all  addresses  that  do  not  include  a  zone  or  run 
and  stop  number: 

?orm  AD-273.     (Additions  to  Lists  Maintained  by  Photo- 
graphic and  Duplicating  Services)     All  addresses  ret 
conforming  will  be  deleted. 

Form  AD-79 »        Proof  card  submitted  for  change  ^f  address 
will  be  returned  to  Bureau  stamped  "Returned:  No 
Run-Step,"  or  "Returned:     No  Zone"  if  address  does 
not  conform. 

We  find  that  it  is  not  practicable  for  this  Office  to  ask  the  postirasters 
in' 12c  cities  for  copies  of  zone  books  for  all  the  offices  in  the  Depart- 
ment whicli  would  want  them.    We  suggest  that  offices  responsible  for  handling 
mailing  lists  either  (l)  write  to  'the  correspondent  asking  him  for  the 
zone  number  or  (2)  write  to  the  postmaster  in  the  correspondent's  city 
asking  for  insertion  of  zone  number.     The  Post  Office  Department  has  assured 
us'  that  postmasters  will  be  glad  to  do  this. 


Keith  Himebaugh 
Director  of  Information 


Attachment 


POSTAL  mnT  ITOI'EERIKG  SYSTEM  IS  ITOIv'  IN  FOP.CE  IN  FOLLOWING  CITIES: 


ALABAMA. 
Birminghain 
Motile 
Montgomery 

CALIFOKITU 
Berkeley 
Glendale 
Long  Beach 
Los  Angeles 
Oakland 
Pasadena 
Sacra,nento 
San  Diego 
San  Francisco 
San  -lose 

COLORADO 
Denver 


IOWA 

Des  Moines 
Sicux  City 

KAITSAS 
Kansas  City 
Wichita 

KENTUCKY 
Loui  sville 
Lexington 

LOUISIANA 
Baton  Houge 
New  Orleans 
Shrcveport 

Portland 


NEW  JERSEY 
Elizabeth 
Jersey  City 
Newark 
Pater  son 
Trenton 

NEW  YORK 
Albany 
Brooklyn 
Buffalo 
Jamai  ca 

Long  Island  City 

New  York 

Rochester 

Sc'henectady 

Stat en  Island 

Syracuse 

Utica 

YorJcers 


TEt'INESSEE 
Chattanooga 
Knoxville 
Memphis 
Nashville 

TEXAS 
Dallas 
Fort  Worth 
Houston 
San  Antonio 

UTAH 
Salt  Lake  City 

VIRGINIA 
Norfolk 
Richmond 
Roanoke 


COmSCTICUT 
Bridgeport 
Hartford 
New  Haven 
Water bury 

DELAWARE 
Wilmington 

DISTRICT  OF  COLL^IBIA 
Washington,  D.  C. 

FLORIDA 
Jacksonville 
Miami 

St,  Petersburg 

Tampa 

GEORGIA 
Atlanta 

TERRITORY  OF  HAWAII 
Hor.olulu 

ILLINOIS 

Chicago 
Decatur 
Peoria 


MARYLAND 
Baltimore 

MASSACHUSETTS 
Boston 
Brockton 
Springfield 
Worcester 

MICHIGAN 
Detroit 
Flint 

Grand  Rapids 
Kalamazoo 
Lansing 
Fontiac 

MIFi'IESOTA 
Duluth 
Minneapolis 
St.  Paul 

MISSISSIPPI 
Jackson 

MlSSOim 
Kaiisas  City 
St.  Joseph 
St.  Louis 


NORTH  CAROL ISA 
Charlotte 
Winston-Salem 

OHIO 
Akron 
Canton 
Cincinnati 
Cleveland 
Columbus 
Dayton 
Toledo 
Youngstown 

OKLAHOMA 
Oklaf-cma  City 
Tulsa 

OREGON 
Portland 

PENNSYLVANIA 
Philadelphia 
Pittsburgh 
Scran  ton 
V/illiamsport 

PLDRTO  RICO 
Sar.  Juan 


WASHINGTON 
Seattle 

Spokane 
Tacoma 

WEST  VIRGINIA 
Charleston 
Huntington 

WISCONSIN 
Madison 
Milwaukee 


INDIANA 
Evansville 
Fort  Wayne 
Indianapolis 
South  Bend 
(IC-26-U3— ICGO) 


NEBRASKA 
Lincoln 
Omaha 


RHODE  ISLAND 
Providence 

SOUTH  CAROLINA 
Charleston 
Columbia 


